CHECKLIST
ENTRY INTO NURSERY

Information & Orientation

Use nursery finder at:
www.hamburg.de/kita-finden

Use Google Maps:
Search for 'Kita' in the vicinity

Visit the websites of nursery providers
(e.g. Elbkinder, DRK, AWO etc.)

Visit nurseries

Support during the
settling-in phase

Schedule times for the settling-in phase
Plan for a minimum of 4 weeks

Discuss what the child needs to bring
(e.g. lunchbox, indoor shoes, rain gear)

Get to know the primary caregiver and
discuss the child's habits

Address open questions

Apply for daycare voucher -
»Kita-Gutschein*

3-6 months beforehand:
Fill out the daycare voucher application
www.hamburg.de/antraege

For 5 hours
[] Application for half-day support

For 6-12 hours
[] Application for support in a day care facility

0 Questionnaire about economic
circumstances

(7] Proof of care reasons (e.g. language
course certificate, employment
verification, school certificate)

Benefit notification (Citizen’s Benefit,
Housing Allowance, Asylum Seekers'
Benefits Act etc.) or proof of salary

Didn't find a daycare spot?
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Initiate the daycare spot verification process:
www.hamburg.de/kita-finden/12450412/
platznachweis/

Keep searching!

Consider family day care as an alternative

Visit a playgroup

Discuss at the nursery

Clarify questions about the concept
Clarify individual specifics and questions
Submit documents

[} Present vaccination record

[] Submit daycare voucher - keep a copy
Discuss and sign the contract

[] Clarify pick-up authorization

["] Discuss medication administration

[ Inquire about closing times

[ Arrange childcare hours

Clarify additional costs
(e.g., diapers, meals)

Provide current phone number!
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